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Data Protection Information Notes 

1. The School holds information about you and your child including exam results, parent and guardian contact details and 
financial information and details of medical conditions.  This information is kept electronically on the School's information 
management system or manually in indexed filing systems. 

2. These notes refer to the “processing” of information.  "Processing" is a catch-all term and means obtaining or recording 
information or carrying out any operation on the information such as storing or using the information or passing it on to 
third parties. 

3. The School processes information about you and your child in order to safeguard and promote the welfare of your child, 
promote the objects and interests of the School, facilitate the efficient operation of the School and ensure that all relevant 
legal obligations of the School are complied with.  Examples may include: the School keeping details of medical conditions 
from which your child may suffer so that staff will be able to respond appropriately in the event of a medical emergency, 
and/or the School processing financial information obtained from you or from third parties such as credit reference agencies. 

4. The School may process different types of information about your child for the purposes set out above.  That information 
may include: 

• Medical records and information, including details of any illnesses, allergies or other medical conditions suffered by your 
child.  

• Personal details such as home address, date of birth and next of kin. 

• Information concerning your child's performance at School, including discipline record, School reports and examination 
reports.   

• Financial information including information about the payment of fees at this School or any other School. 
 
5. Where, in the professional opinion of the Headmaster it is deemed necessary we may share information with certain third 

parties. 
 
6. If the School enters into a separate arrangement for the payment of fees, we may, in order to verify your identity and so that 

we can assess your application for credit, search the files of any licensed credit reference agency who will keep a record of 
that search and details about your application. This record will be seen by other organisations which make searches about 
you. Failure to supply information may result in a refusal of credit.  

7. Address and contact details for the pupil’s mother and father will be published in the Port Regis Address Book.  This is 
circulated to parents for the purpose of enabling them to make safe arrangements for their children when out of school.  
Please see the Data Protection statement on this website (www.portregis.com – Quicklinks). 
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